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Swami Vivekanand University, Sagar (M.P.)

SYLLABUS FOR
BACHELOR OF LIBRARY AND INFORMATION SCIENCE
(B. Lib. & Inf. Sc.)
FROM THE ACEDEMIC YEAR : 2017- 2018
One Year Full- Time Course

PROPOSED SCHEME FOR BACHELOR OF LIBRARY AND INFORMATION
SCIENCE (B. Lib. & Inf. Sc)

There will be eight papers in one year and all will be compulsory. All the papers shall be of

three hours duration and carry marks as against each.

. Paper Subject Duration Written Internal |
Ass. (CCE)

] Foundation Of Library and 3 Hours 85 15
Information Science

2 Management Of Library and 3 Hours 85 15
Information Centers

3 Knowledge Organisation and 3 Hours 85 15
Processing (Theory)

4 Knowledge Organisation and 3 Hours 85 15
Processing

(Classification and Cataloguing
Practical) DDC 19" ed. and

AACR-2
3 Information Sources, Services and 3 Hours 85 15
user studies
6 Information Storage and Retrieval 3 Hours 85 15
7 Information Technology: Basics 3 Hours 85 1 15
8 Information Technology, 40 (Report) + 15
Computer Practical with Report 45 (Viva-
and Viva-Voce Voce)
Note:
1. Continuous Comprehensive Evaluation (CCE), Internal assessment of each

paper will be evaluated by the teacher concerned based on test and/ or/written

assignment/and/or seminars etc.
2. The Examination of Paper 8 will be conducted jointly the external and internal

Examinars. N
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PAPER-1 Foundation of Library and Information Science

UNIT 1- Social and historical foundation of library. Five laws of library science.
Types and functions of libraries with special reference to National Library (Kolkata),
Library of congress (Washington} and British library (London). Role of library in

formal and informal education.

UNIT 2 - Attributes of Profession: Librarianship as a profession. Philosophy and
Ethics of Librarianship. Library Movement in India. Libraries development plan and
programs in India after independence. Recommendations of National knowledge

Commission. Role of Library in Modern Society.

UNIT 3 - Library Legislation in Indian states and their salient Features. Delivery of
Book Act. Intellectual Property Rights, Right to Information, Copy Right Act,

Information policy: National and international.

UNIT 4 - Library Building: Planning and Designing. Location, Lighting and
Ventilation. Role of Librarian and Architect in Designing of Building, Furniture

etc.LIS related standards for building, furniture and equipments.

UNIT § - Library Cooperation and Resource Sharing, Library Extension Services,
Consultancy Services, Role of Professional Association with Special Reference to
ALA, ILA, IASLIC, ASLIB. Role of International organizations: UNESCO, FID,

IFLA. An Infroduction to Consortia.

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

e Ranganathan, S.R Five Laws of Library Science, Madras Library Association,
Madras, 1957.
e India, libraries {Advisory committee for ) Report, Manager of Publication,

Delhi, 1959.

* LINESCO, National Libraries their problem and prospects unesco, paris. 1960,

e Agrawal, S.S Granthalaya Sanchalan Tatha Prabandh,shri Ram Mehra,
Agra,1876.

e Shrivastava, S.N &verma, §.C Pustkalaya Sangathan avum sanchalan, Rajasthan
Hindi Granth Academy, Jaipur, 1973.

¢ Sharma, H.D. Library Building and Furniture, 1970.

e Kaula, P.N. Library Building Planning & Design, Vikas, Delhi, 1971.

e Sharma J.S. Library Organization, Vikas, Deilhi, 1978.

e Krishan Kumar Library Organization Vikas, Delhi, 1982.
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PAPER-2 MANAGEMENT OF LIBRARIES & INFORMATION CENTRES

Unit-1:Management: Meaning, Concepts, definition and scope. Principles of
scientific management. Managerial functions. Schools of Thought . Library Authority,

Library Committee. Organizational structure of different types of libraries.

Umit-2:Human Resource Management in Libraries: Staffing Pattern: Dr. S.R
Ranganathan Formula. UGC and AICTE Guidelines. Library Personnel Delegation of
authority , communication and participation, Job description and analysis; Motivation
and Performance appraisal. :Management of Change. Total Quality Management

(TQM),Concepts, definition and elements —

Unit-3:Financial Management in Libraries, Resource mobilization in libraries.
Resource sharing: Concepts, meaning, purpose and methods. Budgeting Techniques
and methods, Cost Effectiveness and Cost benefit analysis. Preparation of Library

budget in different types of libraries,

Unit-4:Collection development policies and procedures. Book Selection theories
Evaluation and weeding of documents. Acquisition : Selection of reading materials,
tools, and book ordering and accessioning and processing of bills. Annwal Report,

Library statistics .

Unit 5: Library house keeping operations: Different sections of library & information
center and their functions . Technical processing, Serials control, circulation

control, maintenance, Stock verification : policies and procedures,

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

¢ Mittal,R.L. Library Administration: Theory and Practice, Metropolitan, Delhi

¢ Hitt, Michael.[et al.] Effective Management, West Publishing, New York, 1978.

¢ Koontz, Harold.[et al.] Management, Ed.8. McGraw Hill, New York, 1984.

e Tripathi,P.C and Reddy, P.N. Principles of Management. Ed.2 Tata McGraw
Hill, New Delhi, 1991.

e Kaula,P.N. Library Building Planning and Design, Vikas Publication, Delhi,
1971.
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PAPER 3- KNOWLEDGE ORGANISATION AND PROCESSING ( THEORY)

UNIT 1- Universe of Subjects- Structure, Attributes & Modes of Formation. Library
classification :Definition Need & Purpose including Knowledge Classification.

Canons of Classification.

UNIT 2- General theory of library classification including Normative Principles.
Facet Analysis, Fundamental Categories, Common Isolates, Devices, Phase Analysis,

Notation.

UNIT-3:Standard schemes of classifications and their features ; CC ; DDC ; UDC.
Design and development of schemes of library classification. Recent developments in

library classification and revision policies of schemes : DDC and CC.

UNIT 4- Library Cataloguing: Definition Need & Purpose. Standard codes of
cataloguing - CCC & AACR- 2. Kinds of entries and their Functions. Personal &

corporate authorship . Normative principles of Subject Cataloguing.

UNIT 5- Principles of subjects cataloguing, Current Trends in Standardization,
Description & Exchange, Retro conversion, MARC, ISO 2709, CCF. Introduction to
ISBN & ISSN. —

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

e Ranganathan, S.R. Elements of Library Classification.Ed.3. Asia Publishing
House, Bombay, 1962,

e Ranganathan, S.R. Descriptive account of Colon Classification,Asia Publishing
House, Bombay,1967.

o Sayers, W.B.C. Introduction to Library Classification .Ed.9. Graften, London,
1958.

o Shrivastava, A.P. Theory of knowledge Classification in Libraries, Laxmi Book
Store, New Delhi, 1973.

¢ Mills’O. Modern OQutline of Library Classification, Chapman and Hall,
Loondon, 1960.

e Ranganathan, S.R. Prolegomena to Library Classification. Ed.3. Aisa, Bombay,

1667.
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PAPER-4 Knowledge Organisation and Processing (Classification and Cataloguing
Practical) DDC 19" ed. and AACR-2

I. Practical classification of books and periodicals according to Dewey Decimal
Classification (19" Ed.). Adequate number of titles will be given from all
disciplines. Candidates will be required to classify 15 titles out of 30. Each title will
carry 2.5 marks and 5 marks for neatness.

2. Cataloguing practical according to Anglo - American cataloguing rules -1988 ( Rev.
AACR-2). In AACR-2 subject: Added entry will be prepared according to Sears
list of subject headings. Candidates will be required to catalogue fully 3 titles by
AACR- 2 out of 6. Each title will carry 12.5 marks and 5 marks for neatness.

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

e Champavat.S.S Colon Classification: Practical Study, RBSA, Jaipur,1986.

e Comaromi, J.P.& Satija, M.P. Dewey Decimal Classification: Practice, Stering,
Delhi, 1989.

s Sood, S.P and Raotani, M.R Practical book of Decimal Classification, RBSA,
Jaipur,1987.

o Ranganathan,S.R. Elements of library classification. Ed.2, SR Endowment,
Bangalore, 1989.

e Satija, M.P. Manual of Practical Colon Classification. Ed.2, Sterling, New
Delhi, 1989.

¢ Vishwanathan, C.G. Cataloguing Theory and Practice ed.4, Today and

Tomorrow Printers and Publishers, 1970.
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PAPER —5- Information Sources, Services and user studies

UNIT-1- Documentary Sources of Information: Print Non Print including Electronic
media.  Nature, Characteristics, Utility and Evaluation of Different Type of
Information Sources. Non Documentary Information Sources. Categories : Primary,
Secondary and Tertiary Information sources, Internet as a Source of information. An

introduction to evaluation of e-Information sources.

UNIT-2- Reference service: Meaning, Scope. Types of Reference Service: Short
Range and Long Range. Reference Service and Information Service, Reference
Service in Public, Academic and Special Libraries. Reader’s initiation / Orientation.
Reference service in IT era. Web 2.0 and Library 2.0: RSS, Blogs. Chat referencing

and wikis.

UNIT-3- Bibliographies : Definition, need and purpose. Types of Bibliographies.
Methods of Compilation of a Bibliography. Encyclopedias, Yearbooks and Almanac.

UNIT-4- Dictionaries, Directories, Handbooks, Guides and Geographical Sources.

Biographical Sources. Criteria for Evaluation of Information Sources.

UNIT-5- Information Users and Needs: Categories of Information Users, Information
needs — definition, models and assessment. Information seeking behavior. Methods

and techniques of user studies. User Education and evaluation of user studies.

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

e Ranganathan, S.R. Reference Service, Ed.2, Asia, Bombay,1971.
e Rowlind, Arthur ray Reference Service, Shoestring Press, Hamden,1964.
e Wilson, T.D.& Stephenson, J. Dissemination of information, Ed.2, Clive

Bingley, London, 1969.
» Sundesewaran. Sandarbh Sewa Hindi Granth Academy, Bhopal.

» Suheela Kumar.Changing Concepts of Reference Service, Vikas, Delhi, 1974,

¢ Katz, William. Introduction to Reference Work: basic information sources,
Vol.1, Ed.5,Mac Graw hillNew York, 1987.

e Sengupta, B Indian Reference and Information Sources, World Press,
Calcutta,i981.
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PAPER- 6- INFORMATION STORAGE AND RETRIEVAL

UNIT 1- Documentation: Meaning Genesis and Scope. Facets of Documentation.
Documentation List. Documentation activities in India, Reprography. Micrography.

Translation Services.

UNIT 2- Index and indexing: type of index, pre and post coordinate indexing :
POPSI, PRECIS, UNITERM, Keyword Indexing { KWIC-KWOC, KWAC, KWWC).

A brief Introduction to Citation Indexing.

UNIT 3- Abstract and Abstracting : Characteristics, Elements, Types, Ranganathan’s

Canons of abstracting. CAS and SDI services.

UNIT 4- National and International Information System and NETWORKS :
UNISIST, NISCAIR, NASSDOC, DESIDOC, INFLIBNET.

UNIT 5- Information Storage and Retrieval System: meaning, Purpose and
Evaluation. Search Strategies. Concept of Vocabulary control. Databases : Definition,

concept, structure and types. Data banks. Literature scarch in Databases.

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

s Foskett,D.J. Infromation Services in Libraries. Ed. 2, Archon Books, Hamden,
1967

¢ Hutchins,Margaret Inroduction to Reference Works, ALA, Chicago, 1994.

e Ranganathan, S.R. Referene Service, Ed.2,Asia Bombay, 1961

o Wilson,T.D.O. & Stephenson, J. Dissemination of Information,Ed.2.Clive
Bingley, London 1969.

s Chakrabarti,B. & Sengupta,B.0. Fundamentals of Refernce Services, World
Press, Calcutta,1985.

¢ Krishan Kumar. Reference Service,BEd .4, Vikas,Delhi 1991.

» Mukerjee,A.K. Reference Works and Its Tools,Ed.2,World Press, Calcutta, 1971
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PAPER 7- INFORMATION TECHNOLOGY : BASIC

UNIT 1- Concept and Terminology of Computer and Information Technology.
Evolution of a computer and computer generation. Categorization of computer.
Hardware Basics : computer processing Unit (CPU), computer storage, Input

Device, Output Devices. Software basics : System Software, Application Software.

UNIT 2- Library and Information Networks : Definition and Objectives. The range
of Network services. Types of networks. Database management : Definition. need.
concept of fields, records and files. Search strategies. Boolean operators.

Multimedia and its use in library and information centers.

UNIT 3- An introduction to Digital library, Electronic library and Virtual library.

Digital libraries : Growth and development, need and importance. Organisation of

digital libraries. Infrastructure of digital libraries and digital library management.

Internet resources for libraries and surfing on internet.

UNIT 4- Library Automation : Brief history, factors and goals. Need for Library
Automation. Problems and Issues of Library Automation. Management of
Computerized Library : Ordering and Acquisition System, Cataloguing System,
Circulation Control System, Serial Control System, Management Information

system..

UNIT 5- Features of Indian library software packages: library housckeeping
software : SOUL, DSpace, Open Source Software, DBMS, Introduction to Barcode
and RFID Techniques. Role of Social Media in library Science.

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

e Rajaraman, V. Fundamentals of computers, prentice hall of India, New
Delhi, 1991.

e Sehgal. R.L. Information Technology for libraries, EssEss publication, New
elhi, 1998.

¢ Sinha, P.K. Computer Fundamentals, BPB publication, new delhi.

e Bawden, D and Blakmen, K. Going Autometed, ASLIB, London,1990.

¢ Nolan, J.M. Micro Software Evaluation, Nolan Information Service, 1984.

¢ Rowley, Jennifer. The Electronic Library, Ed.4, LA Publishing, London,1998.
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PAPER 8

Information Technology, Computer Practical with Report and Viva-Voce

Computer Connectivity, Operating systems
MS office : MS-Word,MS-Excel, MS-Access and MS-Power point .

Database Creation using SOUL

Search in databases

Searching on INTERNET.

BOOKS RECOMMENDED FOR B. Lib.& Inf. Sc.

Rajaraman, V. Fundamentals of computers, prentice hall of * India, New
Delhi, 1991.

Sehgal, R.L. Information Technology for libraries, EssEss publication, New
elhi, 1998.

Sinha, P.K. Computer Fundamentals, BPB publication, New delhi.

Bawden, D and Blakmen, K. Going Autometed, ASLIB, London,1990.

Nolan, .M. Micro Software Evaluation, Nolan Information Service, 1984,

Rowley, Jennifer. The Electronic Library, Ed.4, LA Publishing, London,1998.
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