DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

Syllabus for B. Com — 1 ** Sem, 2017-18

Semester: I

Class B.Com

Title of the Paper: Business Law
Paper- I (Compulsory)

Marks: 85+15(CCE)

UNIT-1 Indian Contract Act 1872- Definitions , Nature of Contract, Offer & Acceptance Capacity
of Parties to contract, free Consent and Consideration, Expressly declared void agreement,
Performance of Contracts.

HRAT eI HTATAGH, 1872- TRHTVTT, 37feer T Yepfdl, TETd T TIhid, TaThRY H ey el
T &THCT, TAAT g Ua Ficithel, TS & & e €l 3grd, HeJaeil &7 fTsureeT |

UNIT -2 Breach of Contract , Remedies for breach of contract, Indemnity and Guarantee Contracts,
Special Contracts — Bailment , Pledge and Agency.

TJSIET ${9T, 3TSIET 83T oh STUR, FTRET Vaa FTcrs{fcl 3eTaier] FaRIY 3ejaier — foveiy, e vae vt |

UNIT-3 Negotiable Instrument Act , 1881- Definition , Features , Promissory note, Bill of
Exchange and cheques , Holder and Holder in due course, Crossing of cheque, types of crossing ,
Dishonor and Discharge of negotiable Instruments.

aferaT areg aerg AT 2¢¢e- aRewiT, fadware , gfaar g7, ifes s faue, g«reer | uRe ua
TATATE &R ek T YWTehe] 1WTehe] & bR [ATHY TIUT oAl 37T 0T U foisuTee |

UNIT-4 Consumer Protection Act 1986- Main Provisions , Consumer Disputes, Consumer
Disputes Redressal Agencies , MRTP Act- Meaning , Scope , Importance and Main Provisions.

3T TETOT HATATH 1986- Y@ YraeTed, Iyl faare 3usierdr faare gfadivor & |
THITERR U Fidetiicssh AR egagR IfRfage — 379, &7, Hged Ta H&T T |

UNIT -5 Foreign Exchange Management Act 2000 (FEMA)- objectives and main Provisions |,
Introduction to Intellectual Property Right Act — Copyright , Patent and Trademark.

fae=l faferea yeers 3rfRfagsr 2000 (FAT) - 382 Td FH{@ W, Sifoge Huar fsR JfRfags
FT IRTT — FHTURTSE, Uoe U CSHTH |

Books Recommended:

Singh Avtar, Eastern Book Company Law.

Kuchal M. C, Vikas Publishing house, New Delhi.

Bulchandani K.R, Himalaya Publishing House, Mumbai ( Both Medium).
AT 3R, T, IRSTST ITSeTRIT §T3H, SR,

R.N.S Pillai & v. Bhagvati, S.Chand & Company, New Delhi.
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DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com Semester Wise syllabus recommended by Board of Studies

Syllabus for B. Com — 1 **Sem , 2017-18

Semester : I

Class B.Com

Title of the Paper: Financial Account
Paper- ( Compulsory)

Marks: 85+15(CCE)

Unit — 1 Concept of Double Entry system, Accounting concept and Conventions Preparation of
Ledger and Trial Balance Final Accounts with Adjustments.

fe- afafSe qumrely T TURON, oiehsT T ATURVT TF WFRTT, Foidl dIR FeAT, Seiel Al SUTTHTS,
QIATET U9 dove & TAToT, 3ifae W TATeid afed |

Unit 2 Introduction to Indian Accounting Standards. Detail Study of Accounting Standard -6 and
10 Branch Accounts, Department Accounts.

HRCI oI HTeTeh! ST TR, G Holeh 6 TF 10 &7 [aEccl 31eaTe, @r o faemme iy o |
Unit-3 Royalty Accounts, Accounting of Non Profit Making Organization.
YRR ek TId, IR SATHFRT TEATIHT & T |

Unit — 4 Joint Venture Accounts Consignment and investment Accounts.

e 3UshH Wit IVOT WTd T faferater @

Unit — 5 Partnership Accounts — Dissolution with Insolvency of partner, Amalgamation of
partnership Firms, conversion of partnership Firm into Joint Stock company.

AR Wi, Wery & fearforan & afd faues, arsiet waAf &1 Thretor, HrEierY S &1 T
Thet FHUSH H aRadeT |

Books Recommended:

Gupta R.L. & Radhaswamy M, Sultan Chand & Sons, New Delhi.
Shukla M.C.,Grewal T.S. & Gupta S.C. , S.Chand & sons, New Delhi.
Shukla S.M. , Sahitya Bhawan Publication, Agra.

Murti Guru Prasad, Himalaya Publishing House, Mumbai.

Jain and Narang , Kalyani Publishers , New Delhi.

S. N Maheshwari, Vikas Pubishing House, New Delhi.

Sharma and Gupta, RBD Publishing House, Jaipur.

Khatik S.K , Jat Jitendra, Saxena K, Extol Publication, Bhopal.

Ganwar Sharda, Himalya Publishing House, Agra.

© o N R WNE



DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com syllabus recommended by Board of Studies

Syllabus for B. Com -1** Semester

2017-18
Semester : I
Class B.Com
Subject : Applied Economics
Title of the Paper: Micro Economics

Marks: 85+15 CCE

UNIT-1 Micro Economics- Definition, meaning, inductive and Deductive Methods Importance and
Limitations of Mirco Economics

YT IYLATET- TREATIT 37 HRTHA UG feTaHeT ugfadr safee 3YAes &1 Aged Ud HIATT|

UNIT -2 Law of Demand- Meaning and Definition characteristics, Types of Demand Exceptions of Law of
Demand .

AT T fATe 3727 vg GReATST, ST&T0T | ATIT o bR 3R HI9T T T3 & 39dTg |

UNIT -3 Elasticity of Demand- Concept, Definition ,Importance, Types and Measurement of Elasticity of
Demand, Production Function (with One and two Variables)Economies- Internal and External.

HIIT T ATg- HTEROT, TRATST Fgcd HTIT T &l o ThR TF HATY, 3cU1GsT Holel (Teh T al TRY oh ATT
) S 3T Reh T ST |

UNIT -4 Factors of Production- Land Labour, Capital ,Organization and Enterprise Cost and Revenue
Analysis.

3cUTGsT & Teeh-${1H A Yol TS U HIgH| oIl Td 37TaTH [I2eiyoT |

UNIT-5 Market Structure-Concept, Definition, Characteristics , Classification, Price Determination under
Perfect and Imperfect Competition . Marginal Productivity Theory of Distribution

ISR HCEAT- TR TR, fawdr, geffentor, qot ve 3rqut afaaifardr & sideta dqea fefon
IR &1 AT 3caTgehar fAgrd |
Books Recommended:

1 Modern Mirco Economics Koustsohiarji A. Macmillan New Delhi

2 31, [Seteg; AR SN — A.Y. fREY 71 3rehrers Ay siarer
3T QY - fewATory wfcaRer g134, #{ws
4 d1.UA. 98T - Fedrol afeery 3 feeel |

5 &.Tel. ST - HRSTST TfeelRAeT 138, ST
6 D.N.Dwivedi - Vikash Publishing House New Delhi



DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com Semester Wise syllabus recommended by Board of Studies

Syllabus for B. Com — 1 ** Sem

Semester : I

Class B.Com(CS)
Title of the Paper: PC Software
Paper- ( Compulsory)
Marks: 85+15(CCE)

UNITI

Define computer Evolution of the computer, importance of computer, van Newman model of computer,
Block Diagram of computer, Generation of computer, Evolution of Operating System, Define O/S,
Objective and function of an Operating System, the Operating System as a recourses Manager, Types of
an Operating System, Differentiate Dos, Windows and Linux/Unix, Internal and External Dos Command,
File structure of Dos.

Unit Il

Introduction to Windows XP, : Windows XP features, Windows Desktop setting, Managing, Windows
Explorer. Windows XP: Using text bar Start Menu Options, My Computer, Recycle Bin, My Network Place,
My Documents, Creative user Account Windows XP. Windows Accessories: Calculator, Notepad,
WordPad, Paint, Entertainment, Address Book.

Unit 1l
Control Panel : Installation of Software, Addition of New Hardware, Installment of Modem, Sound Card,

Printer and Scanner, Date and Time, Task bar and Start Menu. Windows Explorer: Creating a New Folders
and other Explore facilities, Changing the look and feel of windows (Desktop, Wallpaper, Screen Saver
etc,).

Unit IV

MS WORD: Define Word Processor, Types of Word Processor, Creating Document in MS WORD,
Formatting Features of MS-WORD, Word standard Toolbar, Text Formatting, Header and Footer, Auto
Text, Document security features, Table Handling Features, Insertion of Files and Pictures, Mail Merge and
Macro.

UnitVv

Presentation using MS — Power Point: Presentation, Creating, Manipulating & Enhancing Slides,
Organizational Charts, Excel Charts, Word Art, Layering art objects, Inserting recorded sound Effect or In —
built sound effect.

Suggested Reading-
1. Microsoft Windows XP Step by Step, PHI

2. William Stalling, Operating System, Pearson Education
3. Sumitabha Das, Unix Operating System, Tata Mcgraw hill



DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com Semester Wise syllabus recommended by Board of Studies

Syllabus for B. Com —1* Sem

Semester : I
Class B.Com (Tax)
Title of the Paper: Direct Tax System (Income Tax)
Marks: 85+15(CCE)
Particulars
Unit 1

PR IIRIT—FR BT 37, faRIvany Ud IgeeT | ARAI efagaRen § o’ al e |

Tax System-Meaning Tax, Features and Objects Direct Taxes in India-General introduction of
Central, Provisional and Local Direct Taxes.

Unit 2

ISP PR P fARATATY Td A 91l | SMABR BT XIoied H AR | TP IRATIE— Ty —ahR eiRor 9, Hhel
qel AM—Re M, A, BT M | AT @I Ud PR R | DR o 37 |

Characteristics and main features of Income Tax Contribution of Income Tax in public revenue.
Important definitions-Previous year-Assessment Year, Gross Total Income-Total Income Person,
Agricultural Income, Residential Status and tax liability. Exempted Income.

Unit 3
I AR AGTAT BT BRIAFY AT BT 0T | HaT gied dT <2 H BR God Ha Ud BRI AT B I |

Computation of taxable income of salaried persons. Exempt items and taxable income
computation in case of retirement.

Unit 4

THE FHfcd H HRANY M B TUFT | ATIR ATAT U F I BY TN | B AR, SHaR], gIAues! 4
UReR ATl BT A SMETRT A BT [T & YTaer |

Computation of Taxable Income from house property. Calculation of taxable income from
business or profession Provisions relating to calculation of income on estimated basis of small
traders, contractors. Transporters and professionals.

Unit 5

USll Ari—aredapTele Ud Qredleld Yoil Aeafcddl Td dRArd Yoll am—gli &1 T0ET | Joll aM | 82 | 39
QAT ¥ AR Bl IV |

Capital gains-Calculation of taxable capital gain/loss on short term & Long term capital assets.
Exemptions for capital gains. Computation of income from other sources.




DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com syllabus recommended by Board of Studies

Syllabus for B. Com — Il " Sem, 2017-18

Semester : I

Class B.Com

Title of the Paper: Business Mathematics
Paper- I ( Compulsory)
Marks: 85+15(CCE)

UNIT-1

Ratio-Gaining and Sacrificing Ratio, Proportion , Percentage, Commission, Discount and
Brokerage.

37Tl SIS & T JHe]UTe, AT TTc2rel Ha1leT JET Ta Gorrell

UNIT -2

Simultaneous Equations- Meaning , Characteristics types and calculations, Preparation of Invoice.
ZaT9e HHIAIOT- 31, fIAYATT, TehR T 0T, disteh T TFATOT

UNIT -3

Elementary Matrices- Definition and Calculations , Types of Matrices.

ATRF$7eh 3TTYE- TRHATHT T IUTARY TeYE & YK |

UNIT -4

Logarithms and Antilogarithms- Principles and Calculations , Simple and Compound Interest.
STEITUTER T JTTTETOTeh — AT Ua IIUTATT | AIEIROT U Tshd g ST |

UNIT -5

Averages — Simple, Weighted and Statistical Averages, Arithmetic mean, harmonic mean ,
Geometric mean , Profit and Loss.

3 d- I, AR U AT 3iAd — 3HI0IT ATET gl0cHS AT 3R SATACIT ATET, ofTel
Tq gifa

Books Recommended:

Allen R.G.D, Macmillian, New Delhi.

Soni R.S, Pitamner Publishing House, New Delhi.

Kapoor V.K, Sultan Chand & Sons, New Delhi.

Holden, Macmillam India, New Delhi.

Dr. V. K. Shukla, Madhya Pradesh Hindi Granth Academy, Bhopal ( Both Hindi & English)
J.P Singh, Himalaya Publishing House, Mumbai.

No vk wnNR

N.K. Nag, Kalyani Publishers, New Delhi



DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com syllabus recommended by Board of Studies

Syllabus for B. Com — Il " Sem , 2017-18

Semester : !

Class B.Com

Title of the Paper: Business Organization and Communication
Paper- (Compulsory)

Marks: 85+15(CCE)

UNIT-1

Business Organizations:  Definitions, Concept , Characteristics, Objectives, Significance,
Components, Functions, Business , Ethics , Social Responsibilities of Business , Promotions of
Business: Meaning, Functions , Stages of Promotions , Forms of Business Organization: Detailed
Study of Sole Proprietorship and Partnership.

ST HITGT: TR IAERT, fAATATT 3227 3, Teeh Ud R eqaarg # oifceh Hed,
TG T ATHTTTh SccRelAcd| STaATT I Tdclel IATATT | STTHTT HITSeT oh JehiX: Tehlehl

T Acd Td AR T [aEdd 3regae |

UNIT-2

Company Organization: Meaning , Definition, Formation of Private and Public Company , Merits
and Demerits types of Companies Cooperative Organization — Need , Meaning , Significance and
its Merits — Demerits Public Enterprise- Concept , Meaning , Characteristics , Objectives and
Significance , Multinational , Corporations. (MNC’S) — An Introduction in India.

HETAT T TS 31 TRHATT Sl T ATSiTioteh HEdell i [HHATOT JOT-SIY, HU=l & ThR| FEhRT
HITSH — HTARIT, 37 FARATATT, J2F UF Fged | HRA H T 91 — Toh a7 |

UNIT-3

Communication — Introduction , Definition , Nature ,Objective, Importance of Communication to
Manager, Elements of Communication , feedback, Dimension and Directions of Communication ,
Means of Communication — Verbal Communication , SWOT Analysis.

FEIYOT — IR GREATST Yehfcl 382 Teerehl o folT FoI§OT T Heged, TFIVOT & ded Ffagie |
FFOVOT & 3T 3R LT, Fa9voT & Areus- enfege ToovoT Tare faerelyor |

UNIT-4

Non-verbal Communication, Body language, Paralanguage, Sign Language, Visual and Audio
Communication , Channels of Communication , Barriers in communication , written business
communication — Concept , Advantages, Disadvantages , Importance , Need and Kinds of
Business Letters , essentials of effective business letter.

3renfege v, &fgeh HIWT, U1ed HIST, Hehd HTYT, FFITUT 52 UG Acd HFIYUT, FFINUT I ET,
HFIAYOT T FTUTT | AT T SATGaTAeh HFITUT-HTURUT -1 AT, Hgcd| AT Aeh AT hr
3TATHAT U YR, THTET ATadT ek I T [aAVdTT |




DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

UNIT-5

Modern forms of communication- Fax, Emails, video conferencing International Communication
for Global Business, Global Business, Group Communication Network, Preparation of business
survey report.

FFINOT & 1Y foeh TaE herdl, $-Ae, 527 IR | ST qa@Ty & forg JeRTedra Heivor, Hg
FIYUT Acaeh, SATIAT e TA&T0T YfadesT daR T |

Books Recommended:

1. Dr.Ramesh Mangal (English), Business Communication , Universal Pub. Agra.

2. Mehta D. & Mehta N.K, A hand book of Communication Skill and Practices, Radha Pub, New
Delhi.

3. Dr.Vinod Mishra, Sahitya Bhawan , Agra. ( Hindi Medium)

4. Dr. Suresh Chandra Jain, Business Organisation ( Hindi Medium).

5. Dr. Arun Pathak & Dr. Mehta, Business Organisation . ( Hindi Medium).

6. Jain K, Himalaya Publishing House, Mumbai.

7. Shashi K Gupta, Business orgaisation , Kalyani Publishing House, New Delhi.

8. Nolkha R. C, RBD Publishing House, Jaipur



DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com syllabus recommended by Board of Studies

Syllabus for B. Com -1l nd Semester

2017-18
Semester : !
Class B.Com
Subject : Applied Economics
Title of the Paper: Macro Economics
Marks: 85+15CCE
UNIT-1

Macro Economics- Concept, Nature Importance, Limitations, Difference Between Micro and Marco
Economics.

HHATSE HANE- TR, Yepicl Heed, AT, SIS Td FATE 30 H e |

UNIT -2

National Income- Meaning ,Definition and concept, Methods for Measuring National Income in India and
its Problems.

TSERT 37T — 372 IRHATYT UG TR HR H IS 3T Y I0TAT T FATEAT Uq SHhT FHEATT |
UNIT 3

Theories of Wages, Interest and Employment .

HAGY, ST T YT o FAgieT |
UNIT 4

Monetory Theories — Quantity Theory of Money, Modern Theory of Money . Keynes Theory Of Money
and Price .

FHifean fgieT - #ar &1 TR Rgiar, 7ar &1 3mufaes feid, Hiew &1 73er RBgia va Hrear
RAga
UNIT 5

Recent Industrial Policy, Industrial Growth in Phase Il and Ill Disinvestment, Foreign Direct Investment.
AdeTcTa 3Enfareh siifey, feectiar va i =RoT i Farid] faferaer geget faeei e

Books Recommended:

1fRsTTd qft - ReATer afeatier g3, Has

2 9.0H. AT - FHedaroll afsenr = e |

3 STl IS - HRSTSY afeelRAeT 138, ST

4 M.C.Bais - Vikash Publishing House, New Delhi.



DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

Syllabus for B.Com - Il semester, 2017-18

Class B.Com (Tax)
Subject : Taxation
Title of the Paper: Goods and Service Tax

Marks: 85+15 CCE

IPIS—1 91 T4 Harax &I 37 Ud fRIvary | 91 g darax & g, 3Mavddhdr 1§ fharaad | At Ud
YIRS AJhdl U9Id Td PSS | YT Ha Td IRIATI—PRIER, SRR & W, Y& Yaruiahed,
HRYF USTIATA,STYC AT Ud SIYC Hal, $94c o, Hhal IMMId, YSIRId ATdd, PR dIoidh, Selagid AHa
QAT T ATl WIdT, 3Mad USRI, a9 S, Afdd, e, sitgdd,Rad arel, uftadar enfe &Ry 2 & siderd
GRHTYTY | ATt TG HATHR T HTHRT |

Meaning and features of goods and Service Tax(GST) Background, Necessity and implementation of GST.
Favorable impacts and difficulties of GST. Important terms and definitions- Business, Place of business,.
Composite supply. Goods, Input goods and Input service. Input tax. Exempt supply Gross Turnover,
Capital goods. Tax invoice. Electronic cash ledger. Electronic Credit Ledger, Inward Supply. Outward
Supply. Person, Supplier, Job work, Reverse Charge. Recipient and other definitions under Sec 2.
Classification of Goods and Service Tax.

SPHIS—2 I3N UG Harsll & Yard &1 4ef Ud &7, [gad Ud MBE el R R I | R BT IgUSIT Ud
FUEY | AT U4 HaATAR B I Uoied | fdd S goiE @ fog g 21 SR JE 2 ifrard g,
GO & forg ufshan, Ioiias sie &l A Ud Seoikd, Uoiiagd &1 |eed Ud IGEa |

Meaning and scope of Supply/Tax Liability on composite and mixed supplies. Levy and Collection of Tax.
Registration under GST. Persons Liable/not liable for registration Compulsory registration process for
registration. Issue of Registration Number (STIN). Amendment and Cancellation of Registration.

SHIS—3 AT Td JAHR & A< BT Al DI GAT | AT Td A1l & Y& BT F99 Td I HIATY
U &1 Jed iRy | aR di9id IR SRAT—199 9%y U4 aagiRe SR |

List of exempt goods under GST. Time and place of supply of goods and services Determination of value
of Taxable supply. Preposition of Tax invoice rules. profarma and practical problems.

SHIZ—4 HHIMIY Ad—HHINTA & U AfGd, FUINTRE & [ddhed &l G BRI &l W Td Ficra=T |
FHHTLE B T H B B &) v fJaxoft Fwa=ht e | saisred G JaeiRe a9 |

Composition Levy-Persons eligible to opt composition, intimation for composition option. Conditions and
restriction for composition. Rate tax of the composition levy and rules regarding Return Practical
Problems relating to composition levy.

ghIS—5 $YC Cad Biec W= U, M Ud Ufshan | Siig g Wil UM | 3R AR Al Ud e
TR B I BT DR TG A8 THTY |

Rules, Provisions and procedure for Input Tax Credit. Provisions regarding Job-work. Classification of
taxable goods and Services at the basis of tax rates(Practical Problems)




DR. A.P.J. ABDUL KALAM UNIVERSITY, INDORE

B.Com Semester Wise syllabus recommended by Board of Studies

Syllabus for B. Com — 2 " Sem

Semester : [
Class B.Com (CS)
Title of the Paper: Introduction to Information Technology
Marks: 85+15(CCE)
Particulars
Unit-I

Information Technology:-Define Information Technology Differentiate Computer Science and IT.
Define Information System and Define Data and Information

Algolrithm for Problem Solving:- An Introduction Properties of an Algorithm Classification
Algorithm Logic Types of Programming Languages, Assemble, Compiler, Interpreter, Linker,
Loader.

Unit 11

Information System:- Basic Concept of Information System. Define Information System
Component of Information System, Organization structure and IT.

Different Types of Software:- System Software, Application Software, Operating System
Software. Utility Software.

Flow Charts:-Symbol Rules for making Flow chart, Programming Languages, Assemblers,
Compilers and Interpreter, Computer Application in Business.

Unit 1

MS-Excel:- Worksheet basics, Creating Worksheet, Entering data into worksheet, heading
information , data text, dates alphanumeric, Values.

Saving and Quitting worksheet, Operating and moving in an worksheet, toolbar and menus,
working with formulas and cell referencing , Autosum , Absolute and relative addressing |,
working with graph, functions, pivot table, data sort, data filter.

Unit IV

Basics of Internet:- Define Internet Browsers, Introduction to ISPS, Domain Naming System.
WWW,URL Working with FTP, Introduction to Firewalls, Popup Blockers. Various and
Antivirus Program.

E-Mail Basic:- Working Principal of E-Mail System. Types of email. Mailbox and address carbon
copies, SMTP, POP3

UnitVv

E-Commerce:- Introduction to E-Commerce, Types of E-commerce Application, Electronic
Payment System, Technologically Infrastructure of E-Commerce, Trends to E-Commerce.
Strategy for successive E-Commerce . Computer Waste and Mistakes , Computer Crimes.

Reference Books:

1- Fundamentals of information technology-Alexis Leon-Leon Techword and Vikas
Publishing house.

2- Introduction to information Technology-Turban. Rainer. Potter-Wiley India Edition.



