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Paper I Management Concepts/ izca/k fu;kstu  

Compulsory  

Max. Marks 85+15 CCE 

unit 1  Introduction: concept of Management, scope and Nature of Management, Approaches to 

Management, Human Relation Behavioural and System approach   

ऩररचय- प्रबध ं कि अवधारणा,ऺेत्र एवं प्रबध ं िी प्रिृति, प्रबध ं िा दृष्टििोण, मानवीय सम्बन्ध 

व्यवाहाररि एवम प्रणऱी दृष्टििोण | 

unit 2  Planning : Concept of Planning, Objectives and components of Planning, Nature and 

Process of Planning, Determination of Objectives, Management, by objectives, by Exception, 

Concept, nature and Process of decision –making Theories decision-making |    

तनयोजन- तनयोजन िी अवधारणा,तनयोजन िे उदे्दश्य एव घिि, तनयोजन िी प्रिृति एव प्रकिया, उदे्दश्यो 
िा तनधाारण, उदे्दश्यो तनहहि प्रबध ं अऩवाद तनहहि प्रबध,ंतनणायन िी अवधारण प्रिृति एव प्रकिया, 
तनणायन िे ससद्ांि | 

unit 3 Organization :  Concept ,Objective and element of organization, Process and Principles of 

organization. Organization structure and Charts span of Management, Delegation of Authority, 

Centralization and Decentralization.  

 संगठन – संगठन कि अवधारणा, उदे्दश्य एव ित्व,संगठन िी प्रकिया एव ससद्ांि, संगठन संरचना एव 

चािा, प्रबध ंिा ववस्िार अधधिारो िा भाराऩाण िेन्रीयिरण एव वविेन्रीयिरण | 

unit 4 Direction: Concept, Nature, Scope, Principles and Techniques of Direction. 

Communication: concept, Process. Channel and Media of Communication. Arrivers to Effective 

communication, Building effective Communication system. 

तनदेशन- तनदेशन िे अवधारण प्रिृति ऺेत्र, तनदेशन िे ससद्दांि एव ििनीिी | संप्रेषण (संवादवाहि): 

अवधारणा प्रकिया,| संप्रेषण (संवादवाहि) : िे माध्यम एव चनेऱ,प्रभावी संप्रेषण िी बाधाये, प्रभावी 
संप्रेषण ऩद्ति िा तनमााण |  

unit 5 Control : :  Concept ,Objective Nature and Process of control. Levels and areas of control, 

various control Techniques. Z-Theory of Management. Management Education in India: 

Objectives, Present Position and Difficulties. 

तनयन्त्रण : तनयन्त्रण िी अवधारण, उदे्दश्य, प्रिृति एव प्रकिया |  तनयन्त्रण िे स्िर एव ऺेत्र, तनयन्त्रण िी 
ववसभन्न ििनीि,प्रबध ंिा जेड- ससद्ांि | भारि में प्रबधं सशऺा: उदे्दश्य विामान ष्स्िति एव िहठनाईया | 



 

Suggested Readings: 

1 Understanding Organization – Shukla  

2  डॉ . सुधा जी   - प्रबध ंअवधारणा िी संगठनात्मि व्यवहार  

3 जैन ऩी.सी.  - संगठनात्मि व्यवहार 

4 शाह व िािेड – प्रबधिीय अवधारणा 
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Paper II Business Environment/O;olkf;d i;kZoj.k 

Compulsory  

Max. Marks 85+15 CCE 

Particulars/fooj.k  
 

Unit-I 

 

Theoretical Framework of Business Environment: Concept, Significance and 

nature of business environment; Elements of environment-internal and external 

Changing dimensions of business environment. Liberalisation, Privatisation and 

Globalisation.        

O;olkf;d Ik;kZoj.k dh lS)kafrd lajpuk % O;kolkf;d Ik;kZoj.k] vo/kkj.kk] egRo 

,oa izd`frA i;kZoj.k ds rRo &vkarfjd ,oa ckg~;]O;kolk; i;kZoj.k ds ifjorZu’khy 

vk;ke A mnkjhdj.k] futhdj.k ,oa oS’ohdj.k A  

Unit-II 
 

Economic Environment of Business: significance and elements of economic 

Environment, economic systems and business environment, Economic planning in 

India, Government policies – Industrial policy, licensing policy, liscal policy, 

Monetary policy and EXIM policy.   

O;olk; dk vkfFkZd i;kZoj.k % vkfFkZd i;kZoj.k dk egRo ,oa rRo] vkfFkZd iz.kkfy;k 

,oa O;olk; i;kZoj.k] Hkkjr eas vkfFkZd fu;kstu A Lkjdkjh uhfr;ka & vkS?kksfxd uhfr] 

vuqKki= uhfr] ekSfnzd uhfr ,oa vk;kr&fu;kZr ¼,fDte½ uhfr- 

Unit-III 
 

Political and Legal Environment of Business: Competition Act-2002 Practices 

(MRTP) Act, Foreign Exchange Management Act (FEMA), Consumer Protection 

Act, Patent Laws.   

O;olk; dk jktuSfrd ,oa oS/kkfud i;kZoj.k % izfrLi/kkZ vf/kfu;e &2002 fons’kh 

fofu;eu izca/k vf/kfu;e ¼Qsek½]miHkksDrk laj{k.k vf/kfu;e ]isVsaV dkuwuA  

Unit-IV 
 

Socio, Cultural & International Environment : Social responsibility of business 

Characteristics, Components, Scope, relationship between society and business 

Socio-cultural business Environment, Social Groups, World Trade 

Organization(WTO), International Monetary Fund (IMF) Foreign Investment in 

India.     

lekftd] lkaLd`frd ,oa vUrjkZ"Vªh; ekSfnzd dks"k ¼vkbZ-,e-,Q½] Hkkjr es fons’kh fofue;A  

Unit-V 
 

Technological Environment: Concept, Online Channels, Online Services, 

Advantages of Online services, E-commerce, Indian conditions of E-commerce 

Electronic Banking, Franchise Business.   

rduhdh i;kZoj.k % vo/kkj.kk vkWu ykbZu pSuYl vkWuykbZu lsok;ksa ds ykHk]A 

bysDVªkfud dkWeZl] Hkkjrh; n’kkvks esa bysDVªkfud dkWelZ] bysDVªkfud cSfdx Qspkblh 

O;kolk;A  

 

  



Suggested Readings: 

1. Adhikary, M: Economic Environment of Business, Sultan Chand & Sons, New Delhi.  

2. Ahluwalia, I.J: Industrial Growth in India, Oxford University Press Delhi.  

3. Alagh, Yoginder K: Indian Development Planning and Policy, Vikas Publication, New 

Delhi.  

4. Aswathappa, K: Legal Environment of Business, Himalaya Publication, Delhi.  

5. Chakravarty, S: Development Planning, Oxford University Press, Delhi. 

6. Ghosh, Biswanath: Economic Enviment of Business, Vikas Publication, New Delhi.  

7. Govt. of India: Economic Survey, Various issues.  

8. Raj Agrawal and parag Diwan, Business Environment: Excel Books, New Delhi.  

9. Ramaswamy, V.S. and Nama Kumari : Strategic Planning for Corporate Success, 

Macmilan, NewDelhi.  

10. Sengupta, N.K. Government and Business in India, Vikas Publication New Delhi.  

11. TkSu] MkW- ftusUnz dqekj O;kolkf;d i;kZoj.k e/;izns’k fgUnh xzaFk vdkneh] HkksikyA  

12. vkj- ,l lksgkus] O;kolkf;d okrkoj.k  

13. mik/;k; 'kekZ ,oa gy & O;kolkf;d okrkoj.k  

14. xqIrk] fnus’k ,oa ikBd vHk; & O;kolkf;d okrkoj.k  
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Paper III 103-Advanced –Accounting /mUur ys[kkadu  

Compulsory  

Max. Marks 85+15 CCE 

 

 

Note: 70% Numerical Problem and 30% Theoretical Questions will be accessed in question 

paper.  

 

Reading Books:-  

Advanced Accounting – Shukla & Grawal 

Advanced Financial Accounting –Dr. R.L. Gupta.  

 

Reference – 

1. Financial Accounting –Dr. Kaustubh Arvind Sontakke. Himalalaya publication.  

2. Financial Accounting – Dr. K.S Raman & Dr. M.A Arulanadam, Himalaya Publication.  

3. Financial Accounting – D. K. Gangwar & Dr. Sharada Gangwar, Himalaya Publication  

4. Principal of Financial Accounting – S.N. Maheshwari, Shard K.  

Maheshwari & Sunil Maheshwari Vikas Publication House.    

5. Advance Financial Accounting – Shawar Saleem, Vikas Publication House.  

6. An introduction to Accounting –S.N. Maheshwari, Shard K. Maheshwari & Sunil 

Maheshwari, Vikas Publication House.  

7. Financial Accounting –Dr. Singh & Sexena, Sahitya Bhwan Publication.  

8. Financial Accounting –Dr. Kerim & Khanuja Mehta, Sahirya Bhawan Publication and 

Distributors (P) Ltd. Agra.  

9. foRrh; ys[kkdau &MkW- ,l- ,u- 'kqDy  Sahitya Bhawan Publication and Distributors (P) Ltd. 

Agra.  

Unit-I 

 

Investment Accounts, Advance Problems of Bank Reconciliation Statements.  

fofu;ksx]ys[ks]cSad lek/kku fooj.k dh mUur leL;k,sA 

Unit-II 
 

Accounting for Hire Purchase and Installment Payment System, Accounting from 

Incomplete Records  

fdjk;k Ø; ,oa fd’r Hkqdrku iz.kkyh gsrq ys[kkadu]viw.kZ vfHkys[kks ls ys[kkaduA 

Unit-III 
 

Rectifications of Errors, Advance Problems of Final Accounts, Accounts for Non-

Profit Organization.   

=qfV;ksa es lq/kkj] vafre [kkrksa dh mUur leL;k,s] xSj ykHkkdkjh laxBuks ds ys[ksA 

Unit-IV 
 

Dissolution of Partnership Firm(including sales and Amalgamation of firm)       

Accounting  

lk>snkjh QeZ dk fo?kVu ¼foØ; ,oa lafoy;u lfgr½ eqnzkLQhfr ys[kkadu A  

Unit-V 
 

Indian Accounting Standards, Practical Problem Related to Depreciation ( As-6) 

Hkkjrh; ys[kk izeki] gkla ¼ys[kk izeki&6½ lEcU/kh O;ogkfjd leL;k,WA  
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Paper IV104-Cost Analysis and Control / ykxr fo’ys"k.k ,oa fu;a=.k   

Compulsory  

 Max. Marks 85+15 CCE 

Particulars/fooj.k  

 

Unit-I 

 

Various cost concepts, Cost centre and cost unit, Methods and techniques of 

Costing Installation of costing system, Methods of inventory control, Overheads 

Accounting.  

fofHkUu ykxr vo/kkj.kk,] ykxr dsUnz ,oa bdkbZ ykxr dh i)fr;ka ,oa rduhdh ykxr        

i)fr dh LFkkiuk] lkexzh fu;a=.k dh fof/k;ka] mifjO;; Yks[kkaduA   

Unit-II 
 

Process Accounting Joint Product and Bye product, Equivalent Production and 

Inter Process Profile, Operating Cost.    

izfd;k ys[kkadu] la;qDr mRikn ,oa miksUikn]lekWRiknu ,oa vUr% izfØ;k ykHk] ifjpkyu 

ykxr A  

Unit-III 
 

Marginal Costing: Concepts Break Even Analysis, Uniform costing and Inter firm 

comparison. Use of managerial Costing in business Decision.  

lhekar ykxr % vo/kkj.kk]lefoPNsn fo’ys"k.k],sdhd̀r ykxr ,oa vUr% QeZ rqyuk 

O;kolkf;d fu.kZ;u esa izca/kfd; ykxr dk iz;ksx A  

Unit-IV 
 

Budgetary Control: Basic Concepts, Preparation of functional budget: Cost Audit 

: Objectives and Advantages.   

CktVjh fu;a=.k % ewy vo/kkj.kk;s] fØ;kRekd CktV dh rS;kjh] ykxr vads{k.k% mn~ns’; 

,oa ykHkA  

Unit-V 
 

Standard Costing and Variance Analysis  

ekud ykxr ,oa fopj.k fo’y"k.k  

 

1. MkW- jes’k eaxy ,oa fla?kbZ&ykxr ys[kkadu  

2. Oswal Maheshwari –Cost Accounting.  

3. M. Agrawla & M Jain –Cost Accounting.  
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 Paper I- Corporate Legal Framework /fu;eh; fof/kd lajpuk  

Compulsory  

Max. Marks 85+15 CCE 

Unit-I 

 

The Companies Act. 2013(Relevant Provisions) : Definition types of companies 

Memorandum of association, Articles of association, Prospectus, Share capital and 

Membership, Meeting and Resolutions, Company Management, Managerial 

Remuneration. Winding up and dissolution of companies.  

Hkkjrh; daiuh vf/kfu;e 2013 ¼lcf/kr izko/kku½ % ifjHkk"kk] daiuh;ksa ds izdkj] ik"kZn 

lhek fu;e] ik"kZn vUrZfu;e] izfooj.k] va’kiwath ,oa lnL;rk] lHkk, ,oa izLrko] daiuh 

izcU/k] izcU/kdh; ikfjJfed daiuh;ks dk ijhlekiu ,oa fo?kVuA      

Unit-II 
 

The Negotiable Instruments Act 1881: Definition, Types of Negotiable Instruments, 

Negotiation Holders and due course, Payment in due course : Endorsement and 

Crossing of cheque : Presentation of negotiable instruments.  

ijkØkE; foys[k vf/kfu;e 1881 & ifjHkk"kk ijkØkE; foys[kks ds izdkj] ijkØE; /kkjd 

vkSj ;Fkkfof/k/kkjd ;Fkkfof/k Hkqxrku] psd dk js[kkadu ,oa i`"Bkadu ] ijkØkE; foys[kks dk 

izLrqrhdj.k A 

Unit-III 
 

MPTP Act 1969: Monopolistic trade practices, Restrictive trade practices : Unfair 

trade practices intellectual Property Laws , Patent Act., Trade Marks copyright Act. 

& Industrial Design Act.   

cksf)d lEink dkuqu % isVsUV vf/kfu;e] VªsMekdZ vf/kfu;e] dkihjkbZV 

vf/kfu;e]vkS?kksfxd fMtkbu vf/kfu;eA   

Unit-IV 
 

The consumer protection Act. 1986: Salient features; Definition of consumer. Right 

of consumer: Grievance Redressal Machinery.   

miHkksDrk lj{k.k vf/kfu;e 1986 % fof’k"V y{k.k] miHkksDrk dh ijhHkk"kk] moHkksDrk ds 

vf/kdkj] f’kdk;r fuokj.k r= ¼e’khujh ½ 

Unit-V 
 

Regulatory Environment for International Business: FEMA, WTO, Regulatory 

framework of WTO, basic principal and its character. WTO provisions relating to 

preferential treatment to developing countries; regional groupings, technical 

standard and dumping duties and other Non –Tariff Barriers. Custom valuation and 

dispute settlement. TRIP and TRIMS.    

varjk"Vªh; O;kikj ds fy, i;kZoj.k fu;ked % fons’kh fofues; izca/k] Qsek] fo’o O;kikj 

laxBu ¼ WTO)  fo’o O;kikj laxBu dh fu;ked lajpuk] vk/kkjHkwr fl)kar vkSj blds 

y{k.k] fo’o O;kikj laxBu es fodkl’khy ns’kks ds fy, vf/kekU;rk lacf/k O;ogkj ds 

izo/kku] {ks=h; leqghdj.k] rduhdh izeki] HkaMkj.k izfrjk/kh izHkkj vkSj vU; xSj iz’kqYd 

lac/kh vojks/kA lhek’kqYd eqY;kdu vkSj fooknks dk fuiVku] cksf)d lEink lc/kh O;kikj 

vf/kdkj  (TRIP)] fofu;ksx lac/kh O;kikj O;ogkj ¼TRIMS½A   

 

Suggested Readings:-  

1. Singh Avtar : Law Relating to Monopolies Restrictive and Unfair Trade Practices, 

Eastern Book Co. Lucknow.  

2. The Companies Act. 1956.  

3. The Negotiable Instruments Act. 1881 
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Paper II 202-Organizational Behavior /laxBukRed O;ogkj   

Compulsory  

Max. Marks 85+15 CCE 

 

Unit-I 

 

Organization: Concept. Types and significance. Organization Goal and its 

determinants. Organization Behavior: Concept, Nature and Significance, 

Organizational Behavior models.     

laxBu % vo/kkj.kk izdkj o egRo] laxBukRed y{; ,oa mlds fUk/kkZjdA laxBukRed 

O;ogkj % vo/kkj.kk izd`fr vkSj egRo laxBukUed O;ogkj vfHkdYiA  

Unit-II 
 

Personality:  Concept, Theories, Determinates and importance, Perception: 

Concept, Process and Theories, Learning: Concept. Components affecting factors 

and theories.   

O;fDrRo % vo/kkj.kk fofHkUu fl)kar fu/kkjd ,oa egRo A n`f"Vdks.k % vo/kkj.kk dh 

izfØ;k ,oa fofHkUu fl)kar A lh[kuk vo/kkj.kk rRo izHkkfor djus okys ?kVd vkSj fl)kar  

Unit-III 
 

Motivation: Meaning, types and important elements, Theories of Motivation 

Attitudes and values: Concept, factors, significance and theories.  

vfHkizj.k % vFkZ izdkj vkSj egRoiw.kZ rRo] vfHkizsj.k ds fofHkUu fl)kUr A EkwY; ,oa 

O;ogkj % vo/kkj.kk ?kVd egRo vkSj fofHkUu fl)kar A  

Unit-IV 
 

Interpersonal Behavior: Nature, Transactional Analysis, Concept of Group, 

Theories of group formation, Group cohesiveness. Power and Authority.   

varjO;fDrRo O;ogkj % izd̀fr] vrZfØ;kRed fo’ys"k.k] leqg dh vo/kkj.kk] lewg fuek.kZ ds 

fl)kar]leku lewg 'kfDr vkSj vf/kdkj A  

Unit-V 
 

Organization Conflicts: Cause and suggestions, Developing sound Organizational 

Climate, Management of Change, Concept and Process of Organizational 

Development.    

laxBukRed fojks/k % dkj.k vkSj lq>ko] LoLFk laxBukRed okrkoj.k dk fodkl] ifjorZu 

dk izca/k] laxBukRed fodkl dh vo/kkj.kk vkSj izfØ;k  

 

Suggested Readings:-  

1. L.M Prasad –Organizational Behavior,   

2. C. V Gupta- Organizational Behavior 

3. G. S  Sudha - Organizational Behavior 

4. P.C Jain - Organizational Behavior 
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Paper III 203-Advanced Statistical Analysis /mPPkrj lkaf[;dh; fo’ys"k.k   

Compulsory  

Max. Marks 85+15 CCE 

  

Unit-I 

 

Theory of Probability – Probability Distributions, Binomial, Poisson and Normal 

Distribution.   

izkf;drk ds fl+)kar % izkf;drk forj.k] f}in] ik;lu ,oa lkekU; forj.k A  

Unit-II 
 

Theory of Sampling and Test of Significance  

U;kn’kZ ds fl)kar vkSj lkFkZdrk dh tkapA 

Unit-III 
 

Analysis of Variance (including one way and two way classification), Chi-square 

Test.  

fopj.k fo’ys.k ¼,dkaxh vkSj f}xkeh oxhZdj.k ds lkFk ½ dkbZ oxZ ijh{k.k A  

Unit-IV 
 

Interpolation and Extrapolation. Association of Attributes.   

varjx.kuk ,oa ckg; x.kuk] xq.k laca/k A  

Unit-V 
 

Regression Analysis, Statistical Decision Theory :- Decision under Risk and 

Uncertainty, Decisior   

izrhxeu fo’ys"k.k] lkf[;dh fu.kZ; fl)kar % & tksf[ke vkSj vfuf’prrk dh fLFkfr esa 

fu.kZ;] fu.k;Z ò{k fo’ys{k.k  

 

1. Shukla and Sahai- Advanced Statistical Analysis.  

2. Gupta G.D – Advanced  Statistical Analysis 

3. Gupta B. N- Advance Statistical Analysis 

4. Ellhance D.N- Advance Statistical Analysis 
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Paper IV 204-Functinal Management /dk;kZRed Ikzca/k   

Compulsory 

Unit-I 

 

Financial Management: Concept, Nature and Objective, Functions of Financial 

Manager, Financial Planning-Nature, Need and influencing factors, Characteristics 

of a sound financial plan.    

foRrh; izcaU/k%& vo/kkj.kk izd`fr ,oa mn~ns’;] foRrh; izc/kd ds dk;Z] foRrh; fu;kstu& 

izd`rh vko’a;drk vkSj izHkkfor djus okys ?kVd] LoLFk foRrh; ;kstuk ds y{k.kA  

Unit-II 
 

Capitalization: Concept and Theories, Over and Under Capitalization, Capital 

structure, Balanced Capital Structure, Trading on Equity, Leverage: Financial and 

operatingleverage.   

iwathdj.k vo/kkj.kk ,oa fofo/k fl)kar vfr vkSj vYi iwathdj.k] iwath ljpuk] larqfyr 

iwath ljpuk] lerk ij O;kikj] narhdj.k ¼yhojst½ foRrh; ,oa ijhpkyu lac/kh narhdj.k  

Unit-III 
 

Marketing Management: Concept Nature and Scope of marketing, Functions of 

marketing management. Marketing mix. Advertising Management: Meaning 

Objectives functions and scope. Media of advertising, Selecting an advertising 

media Essential of a good advertising copy, Meaning of sales promotion, 

Importance, limitations and Methods of sales promotions.     

foi.ku izca/k & vo/kkj.kk izd`fr vkSj {ks=] foi.ku izca/k ds dk;Z] foi.ku feJ.k] foKkiu 

izca/k & mn~ns’; dk;Z vkSj {ks=] foi.ku ds ek/;e ,d foKkiu ek/;e dk pquko] vPNh 

foKkiu izfr dh vko’;drk,] foØ; izoZru dk vFkZ] egRo] lhek, vkSj foØ; izorZu dh 

fof/k;kA 
Unit-IV 
 

Personnel Management : Concept, Functions, Scope and Importance, Signification 

of Man-Power Planning, Sources of  Recruitment, Characteristic of a Good 

Recruitment policy, Concept of Selection, Selection Procedure, Importance of 

employee, Training, Method of Training.  

dkfeZd izca/k dh vo/kkj.kk % vo/kkj.kk] dk;Z {ks= vkSj egRo] ekuo 'kfDr fu;kstu dk 

egRo] HkrhZ ds L=ksr] vPNh HkrhZ dh fufr ds y{k.kA p;u dh vo/kkj.kk] p;u izfof/k] 

deZpkjh ijh{k.k dk egRo] izf’k{k.k dh fof/k;kA 

   

Unit-V 
 

Production Management: Concepts, Importance, Scope and function types of 

production Systems, Concepts of Production Planning, Objectives, Elements and 

Steps, Procedure of production Control, Process of new product Development, 

Concepts of Products. Diversification, Standardization, Simplification and 

Specialization.  

mRiknu izca/k & vo/kkj.kk egRo {ks=] vkSj dk;Z] mRiknu iz.kkyh ds izdkj] mRiknUk 

fu;kstu dh vo/kkj.kk] mn~ns’; RkRo vkSj pj.k] mRiknu fu;a=.k izfof/k] uomRiknu 

fodkl izfØ;k] mRikn fofo/khdj.k] izekihdj.k] Lkjyhdj.k vkSj fof’k"Vhdj.k dh 

vo/kkj.kk A 

Suggest Reading books:-  

1. Motihar M. Functional Management  

2. TkSu ftusUnz dqekj & foi.ku izca/k  

3. TkSu Tks- ds & dk;kZRed izca/k  


